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          BALLIFIELD PRIMARY SCHOOL 
 
                LITERACY POLICY 
 
 

 
 
 

We recognise that Literacy is fundamental to the whole educational process, 
and we aim to equip our children to participate fully in this process by enabling 
them to be independent and confident readers, writers, speakers and 
listeners. Children will have opportunities to take pleasure in all aspects of 
Literacy.  Ballifield provides a rich and carefully selected range of resources 
and children will work in classroom contexts which are stimulating 
environments for the development of Literacy.  They will also learn to 
appreciate the importance of quality in presentation of their completed work. 
We are keen for parents to understand and support our practice in teaching 
Literacy, and we will endeavour to do all that we can to encourage them to 
take an interest in the developing skills of their children. 
 
 

 
 

 
In all aspects of Literacy, children will have first-hand opportunities to 
participate in practical and purposeful activities. Experiences will take account 
of the need for continuity and progression across ages and phases, as well as 
the individual needs of the children. We actively encourage parents to play a 
full part in the vital role of helping their children to learn to read and write. 
 

 
 
 
 

The National Literacy Strategy is fully implemented throughout the school.   
This gives children a planned and balanced series of experiences.   Children 
may work individually, in pairs, in groups or as a whole class, depending upon 
the nature of the task.   In order to make the learning experience an integrated 
one, where possible links are made with other curriculum areas.   We have 
taken on the recent research about the brain in relation to how children learn, 
and we have modified our styles of teaching and learning and the nature and 
duration of tasks to maximise the achievements of both boys and girls. 
 

 
 
 

 
For each Key Stage, there is a central resource area.   Each of these contains 
large text material and a range of books for use in group guided reading.  We 
have guided reading books and these are kept centrally for KS1 and in 
classrooms for KS2.  These resources are arranged so that they match with 
the objectives of the Literacy Strategy for each of the Year groups. We have 
recently acquired a new reading scheme which links with our guided reading 
scheme and two other schemes currently in use.   Some reading and 
reference books are also kept centrally.   Reading scheme books are kept in 
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several areas close to classrooms around the school so that they can be 
easily accessed.   Within each classroom, there is a wide selection of 
attractive books covering a range of genres.   Children are encouraged to 
select and use these as required.   Each classroom has access to computers 
and printers, including laptops, and we are building up a range of software to 
support the Literacy Strategy.   All computers are linked to the internet, giving 
every child access to this facility.   All classrooms have interactive whiteboard 
facilities, and these are in constant use.   Children throughout the school are 
encouraged to take a book home to share with parents. A working group of 
core subject leaders is currently looking at ways of embedding the use of ICT 
into the teaching and learning of the core subjects. This is being monitored in 
Literacy by the coordinator. 
 

 
 
 

 
Staff plan within their year groups for the teaching of the Literacy Strategy, 
and we use the suggested pattern of shared activity, group activity and 
plenary for our daily session.   Each class has a daily Literacy Hour with 
additional time given to reading.   Half-termly and weekly planning is 
completed by all members of staff, and children’s progress is monitored and 
recorded regularly.   
 
 

 
 
 

 
Examples of children’s work are selected each half term and kept in an 
Assessment book to provide evidence of achievement.   An individual literacy 
target is also determined at this time.   In May each year, all children in Key 
Stage 2 take the QCA test in English appropriate for their year group, and 
Years 2 and 6 take the Key Stage Statutory Assessment Tasks in English.   
These results are used for tracking progress and for analysing areas of 
general competence or areas for further development.   They are also a 
critical source of data for target setting and issues related to raising 
achievement. 
Feedback about progress is given at parents’ evenings and through the child’s 
end of year report. 
 
 

 
 
 

This policy is reviewed regularly by staff and Governors, and takes into 
account changes in Government priorities for learning. 
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